How to Create an MLA Format Paper in Microsoft Word ©

1. Make sure your margins are set at 1”” on all four sides.

il Document4 - Microsoft Word

JE“E' Edit ¥iew Insert Format Tooks Table window Help

Close & = E,|r)v ﬂv|% §§|1'|' o0% - @’,’JNorma\ - TimesNewRoman = 12 - | B 1 0O ”EEE
Save As. .. a Favorites » | Ga - | | Documents T

z 0 R S TR
S print... e

¥

il Document4 - Microsoft Word

JEiIe Edit Wiew Insert Format Tools Table Window Help
JD@H@|§_&&|E|K‘J-U-|%E§|{[100% -@?JNorma\ - Times NewRoman = 12 - | B T QHEE
J - = ‘ 2 ‘ ol @ Favories - | Go - | | Document:

I T R

2l
Margins | Paper Size I Paper Sourca.' Layouk I
i - e
Bottom:
: Left: m
7 Right: m

Gutter:

rom edge
Header:

Fooker;

Apply kot IWhoIe document 'i

i 1 Mirror margins Gutter position
o I 2 pages per sheet o Left " Top

Default... O I

2. Also, make sure your font is 12-point Times New Roman and that your line spacing is set to
double spaced.
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3. To create the page number and last name header in the upper right hand corner, first create
page numbers.
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4. A dialog box will appear. Make sure you position the page number at the top of the page, the
alignment is to the right, and the box to show the number on the first page is checked.
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5. Voila! Page numbers should now appear in gray on the upper right side of your page.



6. To add your name, simply double click the first page number (that’s number 1 for all of you
rocket scientists). This will make the number turn black and the rest of the text on your page
turn gray. Then, adjust the alignment of the text to the right side and type your last name.
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7. When you click on the text of your paper (outside the header box), it will turn the header
back to gray and bring the text of your paper back to black.

8. Add the rest of the MLA heading on the first page and you’ll be ready to go!
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Why Cheese MMatters Abowe All Else

The first sentence 13 your topic sentence with a subject and opinion (what you're going to




